VLU

Training that works

What you’ll study on the Business writing course

Subjects will not necessarily be done in the order below.

Module One

The basics: spelling, grammar, punctuation, house style

Module Two
‘We’ee avsolutel

committed to your-

Success and age
Module Three looltiv\g forward to Working
with you.’

Writing for your reader

Writing web pages

- Cleland Thom

Module Four

Writing emails

Module Five

Writing letters


http://www.ctjt.biz/

Module Six

Writing summaries

Module Seven

Writing to persuade

Module Eight

Writing reports, memos and proposa

Module Nine

Writing commercial copy

Module Ten




Aimed at:

Anyone who needs to improve their writing skills
at work

Duration:

Flexible - around 3 - 6 months

Accreditation:

ODLQC / ABCC

Qualification:

Diploma

Enrol now



http://ctjt.biz/effective_online_courses/accreditation.html
http://ctjt.biz/course_details/writing_courses/business_writing_course/enrolment_form.html
http://ctjt.biz/course_details/writing_courses/business_writing_course/enrolment_form.html

